
TRANSFERRING TO 
SECONDARY SCHOOL
Guidance for Parents & Carers



 BEFORE YOU START…

 You can view Ofsted reports. exam results, performance data, 
catchment map information, independent reviews and much 
more for any schools. To get a better feel for a particular school, 
visit its website. Here, you will be able to read about subjects, 
facilities and extracurricular opportunities, download a 
prospectus and maybe have a virtual tour. Of course, nothing 
beats actually visiting a school, so look out for the dates of 
Open days.

 Trust your instinct. Parents know best what their child is like. Do 
you like and trust the head, and the feel of the school? Finding 
a school which appeals to your child’s skills, interests and 
personality can encourage them to work harder.



 Check the admissions criteria. This should be on both the school 
website and the Local Authority’s website. If your child doesn’t fit 
the admissions criteria and the school is oversubscribed year on 
year, then look elsewhere. Siblings generally - but not always -
take priority. Faith schools are often popular with parents but 
many prioritise children who have been baptised and are from 
church-going families. Many schools do not have a catchment 
but use distance as a criteria, which varies each year depending 
on local demographics and numbers applying.

 Some parts of the country have grammar schools which require 
applicants to sit the 11+ entry exam (and often require you to 
register in the summer term of year 5, so check dates carefully). 
But state-funded academies, free schools and comprehensive 
schools are usually non-selective. And although some have 
places reserved for children with specific aptitudes, such as music 
or languages, all provide the standard secondary education.



 Pick more than one school. Most local authorities ask for a list 
of three or four schools in order of preference. London requests 
six. Include at least one school where there is a strong chance 
of getting a place – even if it isn’t your ideal school. Otherwise, 
there is the risk of being offered a place only at an 
undesirable school some distance away. After all, parents 
don’t get to select a school, but rather list ones they find 
acceptable. List the school you like most first – schools don’t 
know what place they are on your list, and you will only be 
sent an offer from the highest listed school for which you 
qualify.

 Don’t leave any blanks on the form. Not using up all your 
options doesn’t mean you are more likely to be offered the 
school you want. It means the local authority is more likely to 
offer you one of the least popular ones.



 Supply the right documentation. Read carefully what is 
required with your submission. Some schools, particularly faith 
schools, require a supplementary information form (SIF) to be 
sent directly to them. This form usually has a different deadline 
to the application which goes to the local authority. Failing to 
supply the right information on time could jeopardise your 
chances.

 Don’t forget you can choose schools out of your local 
authority

 If you live close to a local authority border or would like to 
apply for a school in another area, don’t forget to check out 
your other options. You must apply for these schools as part of 
your list of choices on your local authority form.



HOW DO I MAKE THE MOST OF SCHOOL 
OPEN DAYS?
 There's no substitute for visiting the school yourself, so do go along to 

school open days. If the open day is held in the evening or weekend, 
make time for another visit on a normal school day so you get to see 
what it's really like during a normal teaching day and how students 
and teachers interact in class? Is there a welcoming and happy 
atmosphere? Which facilities does it look like they're investing in?What
is behavior like as the children move around the school?

 Try to take your child along with you so you can gauge their reaction 
to the school environment? You can see if they feel comfortable there 
and how pupils and adults interact with each other before gauging 
whether it is a good fit for your child.

 Listen to the Headteacher's talk
Try to listen to the Headteacher's talk to get a feel for the school and 
it's leadership. What do they value? What is their vision for the school? 
Is the school taking a whole-child approach or is it more focused on 
academic achievement? How is the school progressing and how do 
children of different abilities get on? Take the opportunity to ask the 
Head a few questions about what matters most to you. For example, 
what strategies do they have in place for students that aren't 
achieving their potential? How do they look after the emotional needs 
of teenagers? Where do their students go on to when they leave? 
How does the school engage parents?



 Talk to the pupils
Students often act as tour guides at Open evenings. They may 
have been handpicked for the job, but still, teenagers are 
usually pretty upfront and honest with their opinions. Get them 
chatting as they show you around, ask them: What do you like 
most about the school? Which subjects are you taking? ?Which 
subjects have you made most progress in? Who are your 
favourite teachers? How do you find the workload? What 
support there is for students who are struggling? Which after 
school clubs do you enjoy? Who can you go to if you need 
help with a personal matter? If they're happy and confident 
the conversation will flow.

 Talk to the teachers
Get a feel for how the teachers interact with parents as well as 
students. Do they reflect the same values as the Head? Are 
they enthusiastic about the school, students and their subject? 
How do they bring their subject to life especially for students 
whose interests may lie in other subject areas?



PAN-LONDON CO-ORDINATION

 All London boroughs and some of the 
surrounding boroughs participate

 Around 90,000 children applying across London; 
over 20,000 apply to schools outside their own 
borough

 Parents receive no more than one offer on 1 
March



THE STRONG PERFORMANCE OF 
MERTON SECONDARY SCHOOLS

 The average Progress 8 score for Merton schools makes them 
the best in the country.

 Attainment is well above national averages.

 All Merton secondary schools are judged to be good or 
outstanding by Ofsted (50% are outstanding)



MAKING APPLICATIONS
 Obtain school prospectuses, visit school websites 

and go to open evenings

 Consider your likely chances of success

 Use all 6 preferences – include Merton schools 
and any out-borough schools on the same 
application

 Apply online

 Don’t use false addresses!



DEADLINES

 31 October is a national closing date

 Changes of address can be considered up to 11 
December

 Deadlines for supplementary forms or test 
registrations may be different – check with the 
schools you are applying for



HOW THE OFFER PROCESS 
WORKS

 Schools do not know your preference order

 Applications are ranked solely according to the 
admissions criteria for the school

 If you are eligible for more than one school, the 
higher preference of these will be offered

 Those who are not eligible for any of their 
preferences will receive an alternative offer



AFTER OFFER DAY

 If you don’t get your first preference school, 
don’t panic

 Read the outcome text fully

 Don’t reject an offer without an alternative 
school place secured

 Remain on waiting lists

 Appeal for preferred schools



2018 IN NUMBERS

 60% of Merton parents received a first preference 
offer

 84% received one of their top three preferences

 Over 90% received one of their six preferences



HELP & SUPPORT

 Information about the admissions process is 
available from your home authority website. For 
Merton this can be found at 
www.merton.gov.uk/admissions

 Detailed enquiries which cannot be answered 
from the website information may be made to 
Merton on 020 8274 4906 or 
admissions@merton.gov.uk

http://www.merton.gov.uk/admissions
mailto:admissions@merton.gov.uk
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