
 

Hollymount Covid-19 – Risk Assessment  

Updated 25.02.2021 

 
Introduction 

  

Everyone needs to assess and manage the risks from coronavirus (COVID-19). This means school employers and leaders are required by law to think about the 

risks the staff and pupils face and do everything reasonably practicable to minimise them, recognising they cannot completely eliminate the risk of coronavirus 

(COVID-19). School employers must therefore make sure that a risk assessment has been undertaken to identify the measures needed to reduce the risks from 

coronavirus (COVID-19) so far as is reasonably practicable. 

 

This Risk Assessment is in 5 sections. The first section sets out the actions the school will take to minimise the risk of transmission of coronavirus (COVID-19) in 

school. This is public health advice, endorsed by Public Health England (PHE). The rest of the risk assessment is focused on how the school to operate in this new 

context. This includes: 

 school operations 

 curriculum, behaviour and pastoral support 

 assessment and accountability 

 contingency planning to provide continuity of education in the case of a local outbreak 

This Risk Assessment is reviewed regularly by the Senior Leadership Team and school Governors. It is shared with staff and they are asked for their feedback. It is 

made available on the school website for parents and other agencies to view.  

Full government guidance can be found: Schools Coronavirus (COVID-19) operational guidance February 2021 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf  

Actions for early years and childcare providers during the coronavirus (COVID19) outbreak February 2021 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963510/2020208_actions_for_early_years_and_childcare_providers.p

df  

Annex A: Health and Safety Risk Assessment February 2021 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/annex-a-health-and-safety-risk-assessment  

Public health advice to minimise coronavirus risks (System of Controls)  

 

No 

 

Theme  

(‘Hierarchy of 

Controls/ 

System of 

controls’) 

 

Hazards and issues as per government guidance 

 

Control measures – in existence or to be actioned Action 

Complete 

Further 

Risk 

Assessment 

Required 

Y N Y N 
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 Minimise 

contact with 

individuals 

who are 

required to 

self-isolate 

by ensuring 

they do not 

attend the 

school. 

Page 8 – 11  

https://assets.publishing.service.gov.uk/government/upl
oads/system/uploads/attachment_data/file/963541/Sch
ools_coronavirus_operational_guidance.pdf  

 Clear messaging to parents and staff through 

letters, app messages and signage. 

 Children to be made aware of symptoms at age 

appropriate level and know to inform adults if 

they fee unwell. This needs to be done in a way 

that does not cause worry. Current symptoms: 

- New, continuous cough 

- High temperature 

- Loss of, or change in, their normal sense of 

taste or smell.   

 Clear signage at all entrances stating the 

government guidance 

 Staff are clear of the symptoms of COVID-19 and 

able to identify these.  

 Clear procedures in place if an individual shows 

signs of the virus. 

 A designated room for individuals that show signs 

of the virus. 

 PPE set up in designated room (DT room) so that 

the member of staff with the child is protected. 

They must remain 2 metres apart.  

 If they need to go to the bathroom while waiting 

to be collected, they should use the tea timers 

toilet. The toilet must be cleaned and disinfected 

using standard cleaning products before being 

used by anyone else. 

 Provide training to staff required to wear PPE 

Paper copy shared. 

 Child/staff member to return home asap.  

 Staff and children must receive a negative test 

result before returning to school. 

 Leaflet produced to be given to all individuals 

that show symptoms directing them on how to 

access testing and what actions they need to 

follow (e.g. inform school of outcome of testing, 

remains at home for 10 days, etc.)  

 Clean areas that individual has used immediately 

by onsite cleaner or member of staff. PPE should 

be worn. 

 Follow flowchart system produced by LA 

 Temperature checks for all individuals that are ill- 

not just COVID 19 symptoms.  

 Ensure those indivuduals that are required to 

quarantine having recently visited countries 

outside the Common Travel Area do not attend 

school for ten full days. 
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 Ensure face 

coverings are 

used in 

recommended 

circumstances. 

In primary schools, we recommend that face coverings 

should be worn by staff and adult visitors in situations where 

social distancing between adults is not possible (for 

example, when moving around in corridors and communal 

areas). Children in primary school do not need to wear a 

face covering. 

Transparent face coverings, which may assist 

communication with someone who relies on lip reading, 

clear sound or facial expression to communicate, can also 

be worn. There is currently very limited evidence regarding 

the effectiveness or safety of transparent face coverings, 

but they may be effective in reducing the spread of 

coronavirus (COVID-19). Those who rely on visual signals for 

communication, or communicate with or provide support 

to such individuals, are currently exempt from any  

requirement to wear face coverings in schools or in public 

places. 

Face visors or shields should not be worn as an alternative 

to face coverings. They may protect against droplet 

spread in specific circumstances but are unlikely to be 

effective in reducing aerosol transmission when used 

without an additional face covering. They should only be 

used after carrying out a risk assessment for the specific 

situation and should always be cleaned appropriately. 

Further info page 11- 14 

https://assets.publishing.service.gov.uk/government/upl
oads/system/uploads/attachment_data/file/963541/Sch
ools_coronavirus_operational_guidance.pdf  
 

 Children that are able to provide medical 
proof that a mask is required or advised by 
their doctor is permitted to wear a mask. 

 Parents are asked to wear masks at pick up 
and drop off and whenever on site. 

 Staff should wear a mask in all communal 
areas including corridors and at pick 
up/drop off time.  

 Staff may wear a face shield in the 
classroom. 

 Staff may wear a face shield in communal 
areas on top of a face mask.  

 All visitors must wear a face mask in school 
(unless they are working with children that 
rely on visual signals e.g. therapists). School 
to provide them with a new face mask as 
they enter.  

 Information shared with individuals on safe 
wearing and removal of face coverings. P. 
13 
https://assets.publishing.service.gov.uk/gov
ernment/uploads/system/uploads/attachm
ent_data/file/963541/Schools_coronavirus_o
perational_guidance.pdf  

 Senior Leadership Team members will be 
wearing masks in the playground at drop off 
and pick up. 
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 Ensure 

everyone is 

advised to 

clean their 

hands 

thoroughly and 

more often 

than 

usual. 

Coronavirus (COVID-19) is an easy virus to kill when it is on 

skin. This can be done with soap and water or hand 

sanitiser. You must ensure that pupils clean their hands 

regularly, including:  

• when they arrive at the school • when they return from 

breaks 

• when they change rooms  

• before and after eating  

Consider how often pupils and staff will need to wash their 

hands and incorporate time for this in timetables or lesson 

plans. Staff working with pupils who spit uncontrollably may 

want more opportunities to wash their hands than other 

staff. Pupils who use saliva as a sensory stimulant or who 

struggle with ‘catch it, bin it, kill it’ may also need more 

opportunities to wash their hands. Continue to help pupils 

with complex needs to clean their hands properly. 

 All children to receive lessons on hand washing 

and help children with complex needs to wash 

their hands properly. 

 Children/staff should wash hands before they 

leave home. 

 Children/staff to wash hands as they enter 

school.  

  Timetable of handwashing during school time 

(including staff) 

 Year groups allocated toilets to use but these will 

be shared. 

 Staff to support children that need help but 

should wear gloves when doing so. 

 Handsantiser situated near every classroom and 

other areas around school 

 SM to ensure soap dispensers are full at all times.  
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Frequent and thorough hand cleaning should now be 

regular practice. You should consider:  

• whether you have enough hand washing or hand 

sanitiser stations available so that all pupils and staff can 

clean their hands regularly 

• if you need to supervise hand sanitiser use given the risks 

around ingestion – skin friendly skin cleaning wipes can be 

used as an alternative 

 • building these routines into school culture, supported by 

behaviour expectations and helping ensure younger pupils 

and those with complex needs understand the need to 

follow them 

 Gov. posters displayed in every classroom and 

main entrance and other areas e.g. staffroom, 

toilets and school gate. 

 Empty bins throughout the day when necessary. 

 

Y 

 

Y 

 Ensure good 

respiratory 

hygiene by 

promoting the 

‘catch it, bin it, 

kill it’ 

approach 

The ‘catch it, bin it, kill it’ approach continues to be very 

important. Make sure enough tissues and bins are available 

to support pupils and staff to follow this routine. As with 

hand cleaning, you must ensure younger pupils and those 

with complex needs are helped to get this right, and all 

pupils understand that this is now part of how the setting 

operates. The e-Bug coronavirus (COVID-19)website 

contains free resources for schools, including materials to 

encourage good hand and respiratory hygiene. 

Some pupils with complex needs will struggle to maintain 

as good respiratory hygiene as their peers, for example 

those who spit uncontrollably or use saliva as a sensory 

stimulant. This should be considered in risk assessments in 

order to support these pupils and the staff working with 

them and is not a reason to deny these pupils 

face-to-face education. 

 Lessons and reminders on ‘catch it, bin it, kill 
it’- differentiated to meet the needs of all 
children.  

 Posters around school promoting this 
approach.  

 Reminders to pupils in assemblies about use 
of tissues, or use of elbow, to cough or 
sneeze. 

 Regular emptying and securing of bin waste  

 Red lidded bins to be used for tissues or 
other items that have been used to reduce 
the spread of the virus (e.g. gloves). 

 Tissues issued to all rooms. Ensure stock is 
checked on a regular basis. 

 

Y 

 

 

Y 

 

Y 

 

 

 

 

Y 

 

Y 

 

Y 

   

 Maintain 

enhanced 

cleaning, 

including 

cleaning 

frequently 

touched 

surfaces often, 

using standard 

products, such 

as detergents 

In line with the risk assessment and timetabling of the day, 

put in place and maintain 

an enhanced cleaning schedule. This should include: 

• more frequent cleaning of rooms or shared areas that 

are used by different groups 

• frequently touched surfaces being cleaned more often 

than normal 

• cleaning toilets regularly 

• encouraging pupils to wash their hands thoroughly after 

using the toilet 

• if your site allows it, allocating different groups their own 

toilet blocks 

PHE has published guidance on the cleaning of non-

healthcare settings. This contains advice on the general 

cleaning required in addition to the existing advice on 

cleaning when there is a suspected case. 

 Complete health and safety site walk 
before re-opening the site. 

 Follow COVID-19: Cleaning of non-
healthcare settings guidance.  

 SBM and SM to oversee the implication of a 
thorough cleaning programme.  

 Revise cleaning protocols/schedule for 
cleaning contractors and premises staff, 
including considering how equipment will 
be cleaned (eg desks / chairs / keyboards / 
photocopiers / musical instruments / 
kitchens / specialist equipment). 

 Identify common touch areas in the school 
(eg desks, chairs, doors, sinks, toilets, light 
switches, bannisters etc). 

 Clean frequently touched surfaces often, 
using standard products. 

 Use of anti-viral wipes/spray for staff to use 
themselves at key points (pack in each 

Y 

 

 

Y 

 

Y 

 

Y 

 

 

 

 

Y 

 

 

Y 

 

Y 

   

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings


 
classroom).  

 Full time cleaner on site to clean toilets 
throughout the day as well as often 
touched surfaces such as door handles, 
light switches, etc.  

 SBM and SM to monitor the cleaning and 
complete new cleaning check list to ensure 
the highest cleaning standards are 
completed each day. 

 Nursery to be cleaned due to it being 
shared between AM and PM bubbles. 

 

 

Y 

 

 

 

Y 

 

 

 Consider how 

to minimise 

contact across 

the site and 

maintain 

social 

distancing 

wherever 

possible 

Minimising contacts and mixing between people reduces 

transmission of coronavirus (COVID-19). This is important in 

all contexts, and you must consider how to implement this. 

You must do everything possible to minimise contacts and 

mixing while delivering a broad and balanced curriculum. 

The overarching principle to apply is reducing the number 

of contacts between pupils and staff. This can be 

achieved through keeping groups separate (in ‘bubbles’) 

and through maintaining distance between individuals. 

These are not alternative options and both measures will 

help, but the balance between them will change 

depending on the: 

 • pupil’s ability to distance 

 • layout of the building 

 • feasibility of keeping distinct groups separate while 

offering a broad curriculum 

Further info p.15 – 21  

https://assets.publishing.service.gov.uk/government/uploa

ds/system/uploads/attachment_data/file/963541/Schools_

coronavirus_operational_guidance.pdf  

 Year Group Bubbles  

 Class teachers and TAs do not mix bubbles 
where possible.  

 PPA/Leadership/part time teachers able to 
mix bubbles in order to deliver a broad and 
balanced curriculum. See appendix A, B 
and C 

 Regular reminders on social distancing to 
staff and children. All staff need to remind 
children around school. 

 Staff must model social distancing at all 
times where possible. 

 One way circulation in place around the 
school building and outdoor area for drop 
off and pick up- clear signage throughout.  

 Markings on floor to encourage social 
distancing throughout the school building.  

 Arrange so that individuals are able to 
move around the school with limited 
contact with other individuals. 

 Staggered lunch breaks- reduced number of 

children in dining hall and each bubble is 

allocated a zone in the playground and they will 

not mix with another bubble. More than 1 

bubble can use a playground zone per day. See 

appendix E. 

 Outdoor equipment should not be used unless it 

is thoroughly cleaned after use.  

 Ensure Compass have provided their staff 
with thorough training and ask to see 
monitoring reports on a regular basis.  

 Markings on hall floor to ensure children are 
adequately distanced 

 Desks set up in rows so all children facing 
forward. Those pupils who have had low 
levels of engagement during lockdown will 
be seated nearer to the front. 
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 Children will line up when coming into class 

in order of front row to back row. 

 Assemblies remain virtual. 

 Staggered use of staff room and remove 

unnecessary furniture to ensure social distancing 

as much as possible. Outdoor seating area for 

staff to use. Staff asked to spend minimal time in 

the staff room.  

 Maximum number of individuals allowed in 

communal rooms with clear signage.  

 Arrange timetable for staff to access a 
break during the day- staggered play and 
lunch times allow for this. 

 Staff must clean staffroom tables before 
and after use. 

 Staff to use their own cutlery, plates and 
mugs and keep these in their rooms.  

 Agree use of staff toilets and allocate these 
toilets to key stages. 

 Agree staggered start/end times and 
communicate this clearly to parents.  

 Stagger times should support the learning 
and wellbeing of staff and children and 
make their return to school workable and 
impactful. See appendix D 

 Place markings on playground floor one 
way system implemented and messaged to 
parents and staff. 

 Year 5/6 children must be dropped off at 
school gates and encouraged to walk to 
school on their own.  

 Years 3 and 4 to be collected from 
playground. 

 N – Year 2 to be collected from classrooms.  

 SLT to disperse parents at school gates. 
James to disperse parents at metal gate. 

 End of day procedure so that children are 
returned to parents/carers safely and taking 
into account protective measures. 

 All contractors to agree to adhere to school 
arrangements- contractors to be given 
clear guidance from the school. 

 Contractors to sign in sign in- ensure 
relevant details are recorded so that they 
can be contacted.  

 Year 6 children to bring in own stationary. All 
other year groups will have equipment 
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provided. 

 Each year to have a playground pack of 
equipment that must be stored in their 
classroom and cleaned after each break.  

 Other equipment can be used in classes but 
should be cleaned after use. Where 
possible, children to use the same 
equipment and not share it.  

 Glass window to remain closed at the 
reception office area. 

 Floor sticker in place to keep visitors 2 
metres away from office staff. 

 Parents only to enter school for 
emergencies and should have an 
appointment.  

 Items may be sent home but staff should 
ensure they have washed their hands 
before sending them home. FSU/KS1 
Reading books may be sent home but 
when returned should be left for 48hours 
before being touched. KS2 reading books 
should remain in school. Where possible, 
minimise items being sent home. 

 Designated lining up areas outside the 
school gates (please see posters outside). 

 Year 3 and 4 children are encouraged to 
be dropped off at the school gates in the 
mornings.  

 All workshops should be virtual. 

 All staff meetings/CPDs/briefings will be 
virtual. 

 Virtual Parent Tours from 2nd October.  

 Where possible, staff to limit all contact with 
other staff (especially staff in a different 
bubbles) and ideally remain 2 metres from 
other adults.  

 Staff informed of the definition of close 
contact. Appendix G 

 Staff to record seating plans each week to 
support planning for isolation.  

 Children asked not to bring coats and bags 
into school. 
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 Keep 

occupied 

spaces well 

ventilated 

Good ventilation reduces the concentration of the virus in 

the air, which reduces the risk from airborne transmission. 

This happens when people breathe in small particles 

(aerosols) in the air after someone with the virus has 

occupied and enclosed area. When your school is in 

 Site Manager to open windows and doors 
when opening up site. 

 All classrooms and communal areas 
(including staffroom) to have a number of 
windows and doors open at all times. SLT to 

Y 

 

Y 

 

Y 

   



 
operation, it is important to ensure it is well ventilated and a 

comfortable teaching environment is maintained. These 

can be achieved by a variety of measures including: 

 • mechanical ventilation systems – these should be 

adjusted to increase the ventilation rate wherever possible 

and checked to confirm that normal operation meets 

current guidance and that only fresh outside air is 

circulated. If possible, systems should be adjusted to full 

fresh air or, if not, then systems should be operated as 

normal as long as they are within a single room and 

supplemented by an outdoor air supply  

• natural ventilation – opening windows (in cooler weather 

windows should be opened just enough to provide 

constant background ventilation and opened more fully 

during breaks to purge the air in the space). Opening 

internal doors can also assist with creating a throughput of 

air 

• natural ventilation – if necessary external opening doors 

may also be used (as long as they are not fire doors and 

where safe to do so) The Health and Safety Executive 

guidance on air conditioning and ventilation during the 

coronavirus outbreak and CIBSE coronavirus (COVID-19) 

advice provides more information. To balance the need 

for increased ventilation while maintaining a comfortable 

temperature, consider:  

• opening high level windows in colder weather in 

preference to low level to reduce draughts  

• increasing the ventilation while spaces are unoccupied 

(for example, between classes, during break and lunch, 

when a room is unused)  

• providing flexibility to allow additional, suitable indoor 

clothing – for more information see school uniform 

• rearranging furniture where possible to avoid direct 

draughts Heating should be used as necessary to ensure 

comfort levels are maintained particularly in occupied 

spaces. 

monitor. 

 Staff to use their professional judgement in 
ensuring the temperature in each classroom 
is at a level that ensures children can work 
comfortably.  

 Staff to open windows further during break 
times and lunch times. 

 Children to be allowed to wear additional, 
suitable clothing indoors during cold 
periods. 

 Heating to be used as necessary.  

 

 

Y 

 

Y 
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 Ensure 

individuals 

wear the 

appropriate 

personal 

protective 

equipment 

(PPE) where 

necessary 

Face coverings are not classified as PPE (personal 

protective equipment). PPE is used in a limited number of 

settings to protect wearers against hazards and risks, such 

as surgical masks or respirators used in medical and 

industrial settings. A face covering is a covering of any type 

which covers your nose and mouth. Most staff in schools 

will not require PPE beyond what they would normally need 

for their work. If a pupil already has routine intimate care 

needs that involve the use of PPE, the same PPE should 

continue to be used. Additional PPE for coronavirus 

 PPE available in COVID room for when an 
individual becomes ill with coronavirus.  

 When working with children who cough, 
spit or vomit but do not have COVID19 
staff can wear a face covering and 
face shield. 

 PPE for staff that require it (e.g. for staff 
provide intimate care and for staff that 
work with children that are unable to 
follow hygiene controls that are 

Y 

 

Y 

 

 

 

Y 

 

 

 

   



 
(COVID-19) is only required in a very limited number of 

scenarios, for example, when:  

• a pupil becomes ill with coronavirus (COVID-19) 

symptoms, and only then if a 2 metre distance cannot be 

maintained  

• performing aerosol generating procedures (AGPs) When 

working with children and young people who cough, spit 

or vomit but do not have coronavirus (COVID-19) 

symptoms, only any PPE that would be routinely worn, 

should be worn. The guidance on safe working in 

education, childcare and children’s social care provides 

more information about preventing and controlling 

infection. This includes:  

• when and how PPE should be used  

• what type of PPE to use  

• how to source it 

expected for their age). 

 PPE should be used for First Aid as is 
standard practice.  

 Provide training for staff that will require 
the use of PPE. 

 Ensure the level of PPE equipment 
available is being checked regularly.  

 Involve staff in what PPE they feel 
comfortable using in different situations 
and inform them of government 
guidance. There may be different levels 
of PPE needed depending on the role 
of staff, whether they cross bubbles or 
not and their vulnerability. 

 

 

Y 

 

Y 
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 Promote and 

engage in 

asymptomatic 

testing, where 

available 

Follow Rapid asymptomatic COVID-19 testing for staff in 

primary schools, school based nurseries and maintained 

nursery schools. 

https://www.gov.uk/government/publications/coronavirus-

covid-19-asymptomatic-testing-for-staff-in-primary-schools-

and-nurseries/rapid-asymptomatic-coronavirus-covid-19-

testing-for-staff-in-primary-schools-school-based-nurseries-

and-maintained-nursery-schools  

 Provide comprehensive training for all staff 
on LFD testing arrangements. 

 Ensure all staff have received training-
including those that are returning to 
school for the first time.  

 AJ to oversee the delivery, distribution and 
reporting of LFD tests and results.  

Y 

 

Y 

 

 

Y 

   

 Promote and 

engage with 

the NHS Test 

and Trace 

process 

Staff members, parents and carers will need to:  

• book a test if they or their child has symptoms - the main 

symptoms are:  

o a high temperature 

 o a new continuous cough o a loss or change to your 

sense 

 of smell or taste 

 • self-isolate immediately and not come to school if:  

o they develop symptoms 

 o they have been in close contact with someone who 

tests positive for coronavirus (COVID-19) 24 

 o anyone in their household or support or childcare 

bubble develops symptoms of coronavirus (COVID-19)  

o they are required to do so having recently travelled from 

certain other countries o they have been advised to isolate 

by NHS test and trace or the PHE local health protection 

team, which is a legal obligation 

 • provide details of anyone they have been in close 

contact with, if they test positive for coronavirus (COVID-

19) or if asked by NHS Test and Trace 

Further information p23 – 25 

 Update leaflet given to individuals when 
they are sent home if required due to 
showing symptoms of COVID19. 

 Inform individuals how to access a PCR test 
if they show symptoms of COVID19: 
https://www.nhs.uk/conditions/coronavirus-
covid-19/testing-and-tracing/  

 AJ to order contingency supply of PCR test 
kits when there are less than 5 kits left. 

 

Y 
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Y 

 

Y 
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https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/


 
https://assets.publishing.service.gov.uk/government/uploa

ds/system/uploads/attachment_data/file/963541/Schools_

coronavirus_operational_guidance.pdf  

 Manage 

confirmed 

cases of 

coronavirus 

(COVID-19) 

amongst the 

school 

community 

You must take swift action when you become aware that 

someone who has attended has tested positive for 

coronavirus (COVID-19) having developed symptoms and 

taken a PCR test outside of school. If you would like support 

on the action you should take to respond to a positive 

case, you can contact the dedicated advice service 

introduced by Public Health England (PHE) and delivered 

by the NHS Business Services Authority. This can be reached 

by calling the DfE Helpline on 0800 046 8687 and selecting 

option 1 for advice on the action to take in response to a 

positive case. You will be put through to a team of advisers 

who will inform you of what action is needed based on the 

latest public health advice. The advice service (or PHE 

local health protection team if escalated) will work with 

you to guide you through the actions you need to take. 

Based on their advice, you must send home those people 

who have been in close contact with the person who has 

tested positive, advising them to self-isolate immediately 

and for the next 10 full days counting from the day after 

contact with the individual who tested positive. 

 

Further information pages 25 – 28 

https://assets.publishing.service.gov.uk/government/uploa

ds/system/uploads/attachment_data/file/963541/Schools_

coronavirus_operational_guidance.pdf  

 SLT and relevant office staff to be aware of 
procedures and guidelines if an individual 
tests positive.  

 Send template letter to parents and staff if 
needed. Schools must not share the names 
or details of people with coronavirus unless 
essential to protect them. DfE/LCRC to 
provide letter if required.  

 Schools should not request evidence of 
negative test results or other medical 
evidence before admitting children or 
welcoming them back after a period of self-
isolation. 

 COVID COBRA meetings with SLT to prepare 
for positive test result of a child or staff 
member. Resources prepared in the event 
of positive test result.  

 Inform staff they are essential workers so 
have priority access to tests. 

 Review procedures in place for confirmed 
case. 

 

 

Y 

 

 

 

Y 

 

 

 

Y 

 

 

 

 

Y 

 

 

Y 

 

 

 

 

 

  

 Contain any 

outbreak by 

following PHE 

local health 

protection 

team advice 

If you have 2 or more confirmed cases within 14 days, or 

an overall rise in sickness absence where coronavirus 

(COVID-19) is suspected, you may have an outbreak. You 

should call the dedicated advice service who will escalate 

the issue to your local health protection team where 

necessary and advise if any additional action is required. 

You can reach them by calling the DfE Helpline on 0800 

046 8687 and selecting option 1 for advice on the action to 

take in response to a positive case. In some cases, health 

protection teams may recommend that a larger number of 

other pupils self-isolate at home as a precautionary 

measure. This could be the class or year group. If you are 

implementing the system of controls, addressing any issues 

you have identified and therefore reducing transmission 

risks, whole site closure will not generally be necessary. You 

should not close except on the advice of health protection 

teams. 

 SLT aware of procedure if 2 or more 
confirmed cases. 

 School to call DfE helpline swiftly if 
necessary.  

Y 

 

Y 

   

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf


 
 

Section 2: School operations 

 

No 

 

Theme  

(‘Hierarchy of 

Controls/ 

System of 

controls’) 

 

Hazards and issues as per government guidance 

 

Control measures – in existence or to be actioned Action 

Complete 

Further 

Risk 

Assessment 

Required 

Y N Y N 

 Transport To facilitate the return of all pupils to school, it will be 

necessary to take steps to both depress the demand for 

public transport and to increase capacity within the 

system. Both will require action at a national and local 

level. Schools have a critical role to play in supporting 

collaboration between all parties - providers, local 

authorities, parents and pupils. 

Schools should work with partners to consider staggered 

start times to enable more journeys to take place outside 

of peak hours. 

Schools should encourage parents, staff and pupils to walk 

or cycle to school if at all possible. 

 Staggered start and end times of the day. See 

appendix D 

 School to participate in School Streets program. 

Y 

 

Y 

 

   

 Attendance School attendance will be mandatory for all pupils from 8 

March. The usual rules on school attendance apply, 

including: 

 • parents’ duty to secure their child’s regular attendance 

at school (where the child is a registered pupil at school 

and they are of compulsory school age) 

 • the ability to issue sanctions, including fixed penalty 

notices in line with local authorities’ codes of conduct As 

usual, you are responsible for recording attendance, 

following up absence and reporting children missing 

education to the local authority.  

 Inform parents/carers of expectations from 8 

March. 

 See appendix F for shielding guidance for 

children/staff 

 SLT to speak to parents reluctant to send their 

child to school due to the fear of them 

catching/spreading the virus. Discuss any 

concerns with parents and provide reassurance 

on the measures you are putting in place to 

reduce any risks.  

 Ensure AR understands the new recording 

attendance codes.  

 Identify children that may be anxious about 

returning. ELSAs and FK to organize virtual 

meetings with these children to support the 

transition back to school.  

Y 

 

Y 

 

 

 

Y 

 

 

 

Y 

 

Y 

   

 School 

Workforce 

School leaders are best placed to determine the workforce 

that is required in school, taking into account the updated 

advice set out in this section of the guidance for those staff 

who are CEV. The expectation is that those staff not 

attending school who are still able to work should do so 

from home where possible. Some roles, such as some 

administrative roles, may be conducive to home working, 

and you should consider what is feasible and appropriate. 

 Comprehensive risk assessment needs to be 

completed and shared with staff.  

 Governor working group to work alongside HT to 

review RA and report to FGB. Group made up of 

Chairs of all committees. 

 Staff made aware of support available if they 

support with their mental health. SLT to refer if 

needed. 

Y 

 

 

Y 

 

Y 

 

 

   



 
All staff must follow the system of controls to minimise the 

risks of transmission. Following the system of controls will 

reduce the risks to all staff significantly. You must explain to 

staff the measures you are putting in place to reduce risks 

and should discuss any concerns individuals may have. 

See appendix F for further information regarding Clinically 

Vulnerable and Clinically Extremely Vulnerable.  

 Regular communication with staff via email, 

Team meetings and face to face to ensure they 

are fully informed.  

 SBM to check agency risk assessment before 

booking.  

 Supply staff made aware of school procedures 

before arrive/upon arrival at school. 

 ITT made aware of risk assessment and school 

procedures before their first day in school. ITT to 

provide school with their own RA. 

 No volunteers until Summer Term. 

 Update safeguarding policy with the support of 

the LA.   

 DSL on site at all times.  

 Work alongside Chartwells to provide hot food for 

as many children as possible.  

 PPA can be taken at home and this is 

encouraged.  

 New marking expectations so that staff can 

spend minimal time in school. 

 Student teachers to find alternative areas to 

complete PPA if PPA room is congested.  

 When needed, the school may need to alter the 

way in which they deploy staff and use existing 

and support staff more flexibly to meet the needs 

of the children and the school. 

 Staff will be allowed time to access a COVID 

vaccine.  

Y 

 

 

Y 

 

Y 

 

Y 

 

 

Y 

Y 

 

Y 

Y 

 

 

 

Y 

 

Y 

 

Y 

 Educational 

Visits 

We advise against all educational visits at this time. This 

advice will be kept under review. The Association of British 

Insurers (ABI) has produced information on travel insurance 

implications following the coronavirus (COVID-19) 

outbreak. If schools have any further questions about their 

cover or would like further reassurance, they should 

contact their travel insurance provider. 

 No day trips. 

 No in school workshops. 

 No Year 4 trip to Dorset.  

 

Y 

Y 

 

   

 School Uniform  We would encourage all schools to maintain their usual 

uniform policies. Uniform can play a valuable role in 

contributing to the ethos of a school and setting an 

appropriate tone. Uniforms do not need to be cleaned:  

• more often than usual  

• using different methods Think about how you will 

manage pupil non-compliance. Taking a mindful and 

considerate approach may help parents who have 

difficulty obtaining uniform items or are experiencing 

financial pressures. Increased ventilation may make school 

buildings cooler than usual over the winter months. 

 Inform parents that children should wear school 

uniform again from March 8th. 

 Children come to school in PE kit and stay in PE kit 

for the whole day so that children do not need to 

get changed.  

Y 

 

Y 

   



 
Consider allowing pupils to wear additional items of 

clothing in addition to the school’s current uniform. Where 

this occurs, no extra financial pressure should be placed on 

parents. 

 Extra-curricular 

provision 

From 8 March, you should work to resume all your before 

and after-school educational activities and wraparound 

childcare for your pupils, where this provision is necessary 

to support parents to work, attend education and access 

medical care, and is as part of pupil’s wider education 

and training. We will amend the Health Protection 

(Coronavirus, Restrictions) (All Tiers) (England) Regulations 

2020 to allow for this. Vulnerable children can attend these 

settings regardless of circumstance. 

 Breakfast Club and Tea Timers to resume from 8th 

March.  

 AJ and SB to review their risk assessments.   

 Outdoor clubs to resume from 8th March. 

 All clubs to resume from Summer term but full RA 

will be required from each club organizer.  

Y 

 

Y 

Y 

Y 

 

 

 

 

 

 

  

 

Section 3: Curriculum, behaviour and pastoral support. 

 

No 

 

Theme  

(‘Hierarchy of 

Controls/ 

System of 

controls’) 

 

Hazards and issues as per government guidance 

 

Control measures – in existence or to be actioned Action 

Complete 

Further 

Risk 

Assessment 

Required 

Y N Y N 

 Curriculum 

expectations 

You should ensure that all pupils – particularly 

disadvantaged, SEND and vulnerable pupils – are given 

the support needed to make good progress. The key 

principles that underpin our advice on curriculum planning 

are as follows:  

• Education is not optional. All pupils receive a high-

quality education that promotes their development and 

equips them with the knowledge and cultural capital they 

need to succeed in life.  

• The curriculum remains broad and ambitious. All pupils 

continue to be taught a wide range of subjects, 

maintaining their choices for further study and 

employment. Informed by these principles, you should 

meet the following key curriculum expectations:  

• Teach an ambitious and broad curriculum in all subjects. 

Where appropriate, teaching time should be prioritised to 

address the most significant gaps in pupils’ knowledge. 

You should ensure that curriculum planning is informed 

both by an assessment of pupils’ starting points and gaps 

in their knowledge, and an understanding of what is the 

most critical content for progression. To achieve this, you 

may need to make substantial modifications to your 

curriculum and should make effective use of regular 

 Share Government curriculum expectations with 

staff as well as Hollymount expectations.  

 FSU Prime areas and focus on 

language development. 

 KS1 phonics focus. 

 KS1/2 Eng/maths focus in the 

mornings. Broader curriculum offer 

in the afternoon.  

 Catch Up- until end of term. Review 

Catch spending.   

 Assessment strategies explained to staff including 

assessment week commencing 22.3.2021 

 Informal formative assessment. Low 

Stakes, High Value assessments.  

 Summative assessments in 

Assessment week.  

 Hold review meetings during the term in order to 

share assessments and observations. 

Y 

 

Y 

 

N 

 

 

 

 

   



 
formative assessment while avoiding the introduction of 

unnecessary tracking systems. You can use existing 

flexibilities to create time to cover the most important 

content in which pupils are not yet secure.  

• You may consider it appropriate to suspend some 

subjects for some pupils in exceptional circumstances. Up 

to and including Key Stage 3, prioritisation within subjects 

of the most important components for progression is likely 

to be more effective than removing subjects, which may 

deprive pupils of the knowledge and cultural capital they 

need to succeed in life. If you choose to suspend some 

subjects for some pupils (where the subject is not one that 

is statutorily mandated) you should be able to show that 

this is in the best interests of these pupils and this should be 

subject to discussion with parents. 

Plan on the basis of the educational needs of pupils: 

Curriculum planning should be informed by an assessment 

of pupils’ starting points and addressing the gaps in their 

knowledge and skills, in particular making effective use of 

regular formative assessment (for example, quizzes, 

observing pupils in class, talking to pupils to assess 

understanding, scrutiny of pupils’ work) while avoiding the 

introduction of unnecessary tracking systems. 

 

Schools may consider it appropriate to suspend some 

subjects for some pupils in exceptional circumstances. 

Schools should be able to show that this is in the best the 

interests of these pupils and this should be subject to 

discussion with parents during the autumn term. They 

should also have a coherent plan for returning to their 

normal curriculum for all pupils by the summer term 2021. 

Further information can be found p.52 - 53 

 Physical 

activity in 

schools 

You have the flexibility to decide how physical education, 

sport and physical activity will be provided while following 

the measures in your system of controls. Pupils should be 

kept in consistent groups, sports equipment thoroughly 

cleaned between each use by different individual groups. 

You can hold PE lessons indoors, including those that 

involve activities related to team sports, for example 

practising specific techniques, within your own system of 

controls. 

Further information can be found p.58 

https://assets.publishing.service.gov.uk/government/uploa

ds/system/uploads/attachment_data/file/963541/Schools_

coronavirus_operational_guidance.pdf  

 Pupils arrive at school in PE kit so do not enter a 

changing room. 

 Only teach team sports whose national 

governing bodies have developed guidance 

that has been approved by the government.  

 Children taught in their class bubbles. 

 Each year group has allocated equipment and 

equipment is cleaned between classes and left 

for a week. 

 Equipment that has to be shared (e.g. cones) is 

cleaned before and after a PE lesson and 

between classes.  

 Social distancing observed where possible in 

lessons. 

Y 

 

Y 

 

Y 

Y 

 

 

 

Y 

 

 

Y 

 

 

 

  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-including-team-sport-contact-combat-sport-and-organised-sport-events


 
 Children hand wash/sanitize before and after 

lesson. 

 All lessons taught outdoors. If raining, shorter 

session taught in large hall with good ventilation.  

Fitness session/skills session to enable children to 

remain socially distanced as much as possible. 

Theory lesson completed in classroom.  

 Teacher to remain socially distanced and follow 

scrupulous hygiene procedures.  

 Water bottles taken to PE lessons and placed on 

the ground. 

 PE leader to talk through RA with necessary staff 

and external providers.  

Y 

 

Y 

 

 

 

 

 

Y 

 

Y 

 

Y 

 

 

 Pupil wellbeing 

and support 

Some pupils may be experiencing a variety of emotions in 

response to the 

coronavirus (COVID-19) outbreak, such as anxiety, stress or 

low mood. This may particularly be the case for vulnerable 

children, including those with a social worker and young 

carers. It is important to contextualise these feelings as 

normal responses to an abnormal situation. 

Further information p. 61 – 63 

https://assets.publishing.service.gov.uk/government/uploa

ds/system/uploads/attachment_data/file/963541/Schools_

coronavirus_operational_guidance.pdf  

 Updated Recovery Curriculum Training 

completed 22.2.2021 

 All year groups to use Jigsaw Recovery Package  

 ELSAs to support vulnerable children. 

 All staff to do additional circle times and monitor 

during second lockdown.  

 Parents asked about their child’s wellbeing during 

parents’ evenings. 

 Regular staff and pupil reviews in March. 

 Regular contact with children on watch list in 

order to prepare for and monitor the return of 

these children.  

 Settling children in EYFS - parents should not stay 

for longer than 1 hour in a setting, avoid close 

contact with children and follow the systems of 

controls that the school has in place. 

Y 

 

Y 

 

Y 

 

Y 

 

Y 

Y 

   

 Behavior 

Expectations 

Your policies should set clear, reasonable and 

proportionate expectations of pupil behaviour. Further 

information on behaviour and discipline in schools is 

available. Set out clearly the consequences for poor 

behaviour and deliberately breaking the rules. You should 

also set out how you will enforce those rules including any 

sanctions, especially for any restrictions on movement 

within school and new hygiene rules. Lack of routine, and 

classroom discipline may contribute to disengagement for 

some pupils returning to school. This could result in an 

increase in poor behaviour. Consider what sanctions or 

consequences are appropriate for poor behaviour and 

whether additional support should be put in place for 

these pupils including those who: 

• may struggle to reengage in school  

 Update COVID-19 Behavior expectations and 

share with staff/parents. 

 Staff to share expectations with children.   

 Recovery Curriculum takes in to account how 

children could have been impacted by COVID-

19 and what triggers could cause certain 

behaviors.  

Y 

 

Y 

Y 

 

 

 

 

 

 

  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf


 
• are at risk of being absent or persistently disruptive Some 

pupils may return to school having suffered from:  

• bereavement  

• anxiety 

 • in some cases, increased welfare and safeguarding 

harms This may lead to an increase in social, emotional 

and mental health concerns, particularly for vulnerable 

groups such as:  

• pupils with a social worker  

• previously looked-after children who left care through 

adoption or special guardianship  

• young carers These pupils may need additional support 

and access to services such as educational psychologists, 

social workers and counsellors. Additionally, provision for 

pupils who have SEND may have been disrupted during 

the period of restrictions on attendance and there may be 

an impact on their behaviour. Work with local services 

(such as health and the local authority) to ensure the 

services and support are in place for a smooth return to 

schools for pupils. 

 Music, dance 

and drama in 

school 

You should continue teaching music, dance and drama as 

part of your school curriculum, especially as this builds 

pupils’ confidence and supports their wellbeing. There 

may, however, be an additional risk of infection in 

environments where singing, chanting, playing wind or 

brass instruments, dance or drama takes place. 

Singing, wind and brass instrument playing can be 

undertaken in line with this and other guidance, including 

guidance provided by the DCMS for professionals and non-

professionals, available at working safely during 

coronavirus (COVID-19): performing arts. Schools can 

continue to engage peripatetic teachers during this 

period, including staff from music education hubs. Further 

information on the music education hubs, including 

contact details for local hubs, is available at music 

education hubs published by the Arts Council England. 

Schools that offer specialist, elite provision in music, dance 

and drama should also consider this guidance alongside 

the DCMS guidance on the performing arts. Specialist 

provision delivered by further education (FE) providers or 

higher education (HE) providers should consider the 

respective DfE guidance for these sectors. 

Further guidance can be found p. 54 – 57  

https://assets.publishing.service.gov.uk/government/uploa

ds/system/uploads/attachment_data/file/963541/Schools_

coronavirus_operational_guidance.pdf  

 Music and 1:1 music lessons to start from March 

8th.  

 See separate Music Provision Risk Assessment. 

 See spate Merton Music Foundation Risk 

Assessment.  

 See separate recorder risk assessment. 

 See separate singing RA. 

 EYFS: children may sing/dance/role play 

spontaneously but for organised activities then it 

should be done in a well ventilated room and 

where possible, outside. Singing/dancing/role 

plan is important in the EYFS but extra precautions 

do need to take place. 

Y 

 

Y 

Y 

 

Y 

Y 

   

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf


 
 Safeguarding  Schools must continue to have regard to the statutory 

safeguarding guidance keeping children safe in 

education. You should consider revising your child 

protection policy to reflect the return of more pupils. This 

should be led by your designated safeguarding lead. As 

children return try to give designated safeguarding leads 

and their deputies more time to: • support staff and pupils 

with new safeguarding and welfare concerns • handle 

referrals to children’s social care and other agencies 

where appropriate The designated safeguarding lead 

should continue to co-ordinate with children’s social care, 

the local three safeguarding partners and other agencies 

and services to identify harm and ensure children are 

appropriately supported. They should speak to school 

nurses who have continued virtual support to pupils who 

have not been in school. 

 Regular safeguarding meetings between DSLs. 

 Staff are aware of what behaviors to look for as 

these could be a form of communication.  

 Staff updated about expectations before 

children return.  

 

 

Y 

Y  

N   

 

Section 4: Assessment and accountability  

 

No 

 

Theme  

(‘Hierarchy of 

Controls/ 

System of 

controls’) 

 

Hazards and issues as per government guidance 

 

Control measures – in existence or to be actioned Action 

Complete 

Further 

Risk 

Assessment 

Required 

Y N Y N 

 Inspection and 

accountability 

measures.  

Routine, graded Ofsted inspections remain suspended for 

the spring term. It is intended that these inspections will 

resume in the summer term. We are continuing to keep 

the inspection arrangements under review. 

In the spring term, Ofsted is conducting non-graded 

monitoring inspections of: 

• inadequate schools 

• schools judged as requires improvement at their last 2 (or 

more) consecutive 

inspections 

• some other schools that require improvement 

Ofsted also continues to have the power to inspect a 

school where it has significant concerns. This could include 

concerns relating to:  

• the quality of education being provided, including 

remote education  

• safeguarding 

 

Performance tables were not published for the 2019 to 

2020 academic year. We will not judge schools on data 

 Update SLT on the purpose and focus of the 

inspections:  

o provide assurance to parents  

o provide support to schools 

o take into account the school’s context, including 

the impact of coronavirus (COVID-19) 

o enable inspectors to reach an assessment of 

whether leaders and those responsible for 

governance are taking effective action to 

provide education in the current circumstances  

 

 The monitoring inspections focus on:  

o action being taken to provide education in 

the current circumstances  

o the curriculum, including any adaptions to 

meet current challenges  

o the provision of remote education  

o support for pupils with SEND, whether they 

are in school or being educated at home  

Y 

 

   



 
based on exams and assessments from 2020. We will not 

publish data based on exam and assessment results from 

summer 2021 on school and college performance tables. 

o the contribution of those responsible for 

governance  

o the impact of support and challenge 

provided to the school, including from any 

external partners 

 Primary 

assessments 

We have cancelled the statutory Key Stage 1 and Key 

Stage 2 tests and key teacher assessments planned for 

summer 2021, including the Key Stage 2 tests in reading 

and mathematics. You should continue to use assessment 

during the summer term, using past test papers if you wish. 

This will inform teaching, enable you to give information to 

parents on their child’s attainment in their annual report, 

and support transition to secondary school. We are 

planning for a full programme of primary assessments to 

take place in the 2021 to 2022 academic year. 

 Inform staff of expectations. 

 School to decide on an assessment strategy for 

the Spring Term and Summer term.   

Y 

 

 

 

N 

 

  

 

Section 5: Contingency planning for outbreaks 

 

No 

 

Theme  

(‘Hierarchy of 

Controls/ 

System of 

controls’) 

 

Hazards and issues as per government guidance 

 

Control measures – in existence or to be actioned Action 

Complete 

Further 

Risk 

Assessment 

Required 

Y N Y N 

 Remote 

education 

support  

For individuals or groups of self-isolating pupils and pupils 

who are shielding following government guidance related 

to coronavirus (COVID-19), remote education plans should 

be in place. 

You should continue to operate as normally as possible. In 

the event that restrictions in schools are needed to help 

contain the spread of the virus, you may be asked to 

revise your delivery models for a short period of time. To 

help with this, we have published a contingency 

framework, which has been updated and outlines how 

schools should operate in the event of any restrictions. 

Any decision that there should be local restrictions in any 

childcare or education settings will be made by central 

government on a case-by-case basis. 

Find guidance on how schools can order devices and 

access support to get set up with a digital platform at get 

help with technology. 

 

Schools affected by the Remote Education Temporary 

Continuity Direction are still required to provide remote 

education to pupils covered by the direction where their 

 Review remote learning strategy to ensure it 

meets new guidance and meets Continuity 

Direction.  

 

 N   

https://www.gov.uk/government/publications/remote-education-temporary-continuity-direction-explanatory-note
https://www.gov.uk/government/publications/remote-education-temporary-continuity-direction-explanatory-note


 
attendance would be contrary to government guidance 

or legislation around coronavirus (COVID-19). This includes, 

for example, where such guidance means that a class, 

group or small number of pupils need to self-isolate or that 

clinically extremely vulnerable children are to shield. All 

such pupils not physically unwell should have access to 

remote education as soon as reasonably practicable, 

which may be the next school day. 

 

 

Appendix A: 1:1 intervention (e.g. specialists, ELSAs, etc) 

The school has made plans for specialist staff providing 1:1 support as follows: 

 Staff wash hands before and after working with a pupil. 

 A space is identified for the intervention to take place, and set up with two separate desks (if possible) placed a suitable distance apart. If this is not 

possible, the staff member should sit as far from the child as possible and not directly opposite. 

 All equipment needed for the child is set up in the space before the start of the session. 

 Staff go to the child’s classroom, standing at the entrance to collect the pupil (not entering the classroom). 

 The child follows the staff member (at a distance) to the identified area and returns to class following the intervention in the same way. 

 The intervention is provided at a distance. 

 After the child has returned to class, the member of staff cleans the desk area and washes any equipment that needs to be used by another pupil. 

 Information for Visitors and Specialists leaflet given to every visitor. 

 Depending on the nature of the work, staff may want to consider wearing a face mask or face shield. 

 See measures in place regarding PPE in RA. 

Appendix B: staff providing interventions to small group of pupils across more than one class 

 Each small group receiving support is drawn from one bubble only.  

 The area should be cleaned by the staff before use. 

 Pupils and staff should wash hands or use sanitiser before and after use. 

 Interventions will take place in an identified area, where the member of staff will maintain a distance from the pupils. 

 Pupils will bring their own equipment with them. 

 Depending on the nature of the work, staff may want to consider wearing a face mask or face shield. 

 See measures in place regarding PPE in RA. 

Appendix C: teachers working across bubbles 

In order for teachers to have their statutory PPA time and to provide children with a broad and ambitious curriculum over a full week, the school is planning for 

PPA to be scheduled at times when pupils are undertaking supervised activity with specialist teachers. Additional precautions will be in place. 



 
In order for teachers to work part time or receive leadership time, teachers will work across bubbles with additional precautions in place.  

 Staff wash their hands before and after working with children. 

 Staff, where ever possible, stay 2 metres from all children and adults. 

 Staff stay at the front of the class in an area marked off with red and white tape where children do not enter- teacher does not move from this area. 

 These members of staff are strongly advised to wear a face mask or face shield. 

 Staff wash any class equipment before using (e.g. whiteboard pens) and where possible use their own equipment. 

 PE lessons should be outside when possible. 

 Spray keyboards, mice and surrounds between each session and the same procedure for iPads (completed in classrooms and collected/returned when no 

classes in computer suite).  

Appendix D: Start and Finish times 

 Nursery AM Nursery PM Reception Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 

Start Time 08:30 12:45pm 08:40 08:45 08:45 8.50 8.50 08:55 08:55 

Finish Time 11:15 15:30 15:00 15:10 15:10 15:15 15:15 15:10 15:15 

 

Drop off 

Nursery AM, Reception – Year 4 enter the school grounds via the main wooden gates and follow the one way system.  

Nursery, Reception and Year 1/2 should be dropped off at their classroom doors. 

Years 5 and 6 are encouraged to walk to school on their own. If parents do bring them to school, they will be asked to say goodbye at the school 

gates. 

Year 3 – 6 should enter the school building via the middle blue door and go immediately to their classrooms.  

Nursery PM enter the school ground using the metal gates and use the FSU entrance.  

Parents must drop and go- arrange a phone call with teacher if needed. 

SB on the wooden gate. JH on the metal gates. KD in the playground. 

Pick up 

Nursery AM enter the school grounds using the metal gates and use the FSU entrance.  

Nursery PM, Reception – Year 4 enter the school grounds via the main wooden gates and follow the one way system.  

Year 5/6 are encouraged to walk home on their own. They can be collected at the metal gates.  

Year 1 and 2 to be collected from their classroom doors. 

Years 3 – 4 to be collected from the playground. 

Parents should collect and go- arrange a phone call with teacher if needed. No conversations in the playground.  

SB on the wooden gate. JH on the metal gates. IL in the playground when not teaching.  

 

Appendix E: Play times and Lunch times 



 
Play Times Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 

AM 10:00 – 10:20 10:00 – 10:20 10:30 – 10:50 10:30 – 10:50 10:50 – 11:10 10:50 – 11:10 

PM 2 – 2.15pm 2 – 2.15pm N/A N/A N/A N/A 
 

 Muga will not used at playtimes due to PE sessions 

 Classes within a year group may mix during playtime. 

 A staff member will monitor the two play zones. 

 Staff members should remind children to socially distance and not play games that involve them touching another individual.  

 When lining up, children should line up socially distanced.  

 See separate staffing rota for playtime duties.  

 Zones should be swapped within Key Stages every week (e.g. Year 3/4 swap with 5/6)  

 

Lunch Times Reception Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 

Lunch (Eating 

Times) 

11:30am 12:00 – 12:30 12:30 – 13:00 13:00 – 13:30 12:30 – 13:00 13:00 – 13:30 12:30 – 13:00 

Lunch 

(Play) 

12.00 – 1.15 11.30 – 12:00 12:00 -12.30 12:30 – 13:00 13.00 – 13:30 12:30 – 13:00 13:00 – 13:30 

Play zones FSU Playground 1 2 2 1 1 2 

 

Overview of timings: 

 Nursery Reception Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 

Start of Day 08:30  12:45pm 08:40 08:45 08:45 8:50 8:50 08:55 08:55 

Play Time  Free play 10:00 – 10:20 

14.00 -14.15  

10:00 – 10:20 

14.00 -14.15 

10:30 – 10:50 10:30 – 10:50 10:50 – 11:10 10:50 – 11:10 

Lunch Time 

(Eating) 

 11.30-12:00 12 – 12.30  12:30 – 13:00 13:00 – 13:30 

(in hall) 

12:30 – 13:00 

(in quiet 

garden) 

13:00 – 13:30  

(by library 

bus) 

12:30 – 13:00  

(by library 

bus) 

Lunch Time 

(Play) 

 12:00 – 

13.15  

11:30 – 12:00 

 

12:00 – 12:30 

 

12:30 – 13:00 

 

13:00 – 13:30 

 

12:30 – 13:00  

 

13:00 – 13:30  

 



 

(FSU) 

End of Day 11:15 15:30 15:00 15:10 15:10 15:15 15:15 15:10 (out 

the front) 

15:15 (out 

the front) 

 

Appendix F: Shielding children and staff 

School attendance will be mandatory for all pupils from 8 March. 

 The advice for pupils who have been confirmed as clinically extremely vulnerable is to shield and stay at home as much as possible until further notice. 

They are advised not to attend school while shielding advice applies nationally.  

 The school will request from parents a copy of the shielding letter sent to CEV children, to confirm that they are advised not to attend school or other 

educational settings whilst shielding guidance is in place. 

 The school will provide remote education to pupils who are unable to attend school because they are complying with government guidance or legislation 

around coronavirus (COVID-19). 

 Where pupils are not able to attend school, as they are following clinical or public health advice related to coronavirus (COVID-19), the absence will not 

be penalised. 

Staff 

 Clinically Extremely Vulnerable staff are advised not to attend the workplace. 

 Staff who are CEV will previously have received a letter from the NHS or their GP telling them this (no new letter is required) 

 We will speak to staff to discuss how we can support them, including working from home and will continue to pay CEV staff on their usual terms.  

 Those living with someone who is CEV can still attend work where home-working is not possible and should ensure they maintain good prevention practice 

in the workplace and home settings. 

 Clinically Vulnerable staff can continue to attend school. While in school they must follow the system of controls to minimise the risks of transmission. Staff 

who live with those who are CV can attend the workplace but should ensure they maintain good prevention practice in the workplace and at home. 

 We will follow the specific guidance for pregnant employees because pregnant women are considered CV. In some cases pregnant women may also 

have other health conditions that mean they are considered CEV, where the advice for clinically extremely vulnerable staff will apply. A workplace risk 

assessment will be conducted in order to identify additional actions that needs to be taken to mintage risks. We will take appropriate sensible action to 

reduce, remove or control the risks. 

 

Appendix G: Definition of close contact 

Close contact means: 

 • anyone who lives in the same household as someone with coronavirus (COVID-19) symptoms or who has tested positive for coronavirus (COVID-19)  

• anyone who has had any of the following types of contact with someone who has tested positive for coronavirus (COVID-19) with a PCR or LFD test:  

https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees


 
o face-to-face contact including being coughed on or having a face-toface conversation within 1 metre 

o been within 1 metre for 1 minute or longer without face-to-face contact  

o sexual contacts  

o been within 2 metres of someone for more than 15 minutes (either as a one-off contact, or added up together over one day) 

o travelled in the same vehicle or a plane 

Household members of those contacts who are sent home do not need to self-isolate themselves unless the pupil or staff member who is self-isolating 

subsequently develops symptoms, unless they have been told to self-isolate by NHS Test and Trace or their public health protection team, in which case they 

must self-isolate. If someone in a class or group that has been asked to self-isolate develops symptoms themselves within the 10 days from the day after 

contact with the individual who tested positive, they should follow guidance for households with possible or confirmed coronavirus (COVID-19) infection. They 

should get a test, and: 

 • if the test delivers a negative result, they must remain in isolation for the remainder of the 10-day isolation period. This is because they could still develop 

coronavirus (COVID-19) within the remaining days. 

 • if the test result is positive, they should inform their school immediately, and should isolate from the day of onset of their symptoms and at least the following 

10 full days. Their household should self-isolate starting from when the symptomatic person in their household first had symptoms and the next 10 full days, 

following guidance for households with possible or confirmed coronavirus (COVID-19) infection. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection

